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Date

Name
Organization
Address
Address

Subject:		Notice of Property Acquisition in [city/county]
			OCB Grant/Funding Application #xx-xxx

Honorable commissioner/councilmember name:

I am writing to inform you that the [applicant organization name] is applying for funding through the Office of Chehalis Basin (OCB) to acquire property located in [city/county]. If awarded, this funding would allow acquisition of approximately xx acres [adjacent to xxx park/property]. This acquisition is intended to allow/provide [describe purpose, e.g., buffer, additional trail development, resolve trespass, etc.].

Enclosed is the application project description, location map, and parcel map of the proposed project. [If pursuing a multi-site acquisition strategy: The geographic envelope of the proposed project is also enclosed.]

Please let me know if you have any questions or need additional information about this acquisition proposal. I can be reached at [phone] or [e-mail].

Sincerely,



Applicant contact name
Title

Enclosures


Applicant must submit an electronic scan of this signed form with their project application materials to the OCB project management team. If the project is awarded funding, OCB project management staff will upload this into EAGL (Ecology Administration of Grants and Loans system).
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